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1. O0mme TpedbOBaHMS OXPaHBbI TPyaa
1.1. Hacrosimmas uHCTpyKIMs pazpaborana B cooTBeTcTBuM ¢ [Ipukazom MunTpyna Poccun ot 29
okTs10pst 2021 roma N 7720 «O0 yTBEep>KICHUM OCHOBHBIX TpeOOBaHHUI K MOPSAKY pa3pabOTKH U
COACPXKAHUIO TIPaBWJI W MHCTPYKUMM TI0 oOXpaHe Tpyaa», lloctaHoBinenusimu ['J1aBHOTO
rOCyJapCTBEHHOTO caHuTapHoro Bpauda Poccum ot 28.01.2021r Ne2 «O6 ytBepxaenun CaunlluH
1.2.3685-21 «['uruneHn4ecKkne HOPMATHBBI M TPEOOBAaHUS K OOCCIICUCHHIO OE30MacHOCTH U (WJIH)
0e3BpeHOCTH Ui YenoBeka (hakTopoB cpenbl ooutanusi» u oT 28.09.2020r Ne28 «O06 yTBepx aeHUN
CII 2.4.3648-20 «CaHUTapHO-3MTHIEMHOJIOTUYECKHE TPEOOBAHUS K OpraHU3AIMSIM BOCTHUTAHHUS M
o0yueHHsI, OTIbIXa M O3JOPOBJICHHUS JeTed M Mosoaexu»; paznenom X TpymoBoro koaekca
Poccuiickoit denepaniy 1 MHBIMH HOPMATUBHBIMH MPABOBBIMU aKTaMH 10 OXpaHe TPy/a.
1.2. JlaHHas MHCTPYKIUS yCTaHABIMBACT TPEOOBAHUS OXPAHBI TPY/a Mepel] HadyaioM, BO BpeMs U IO
OKOHYAHUU pabOThI COTPYAHHUKA, BHITOIHSIONIETO 00SI3aHHOCTH CEKpeTapsi, Onpeneiser 0e30nacHbie
METO/BI U NPUEMBI BHITIOJHEHUSI paboT Ha paboueM MecTe, a Takke TpeOOBaHUS OXpaHbI TpyJa B
BO3MOJXKHBIX aBapUITHBIX CUTYyaIIHSIX.
1.3. UHCcTpyKIMa MO OXpaHE TpyAa COCTaBleHa B IeNsAX obOecneueHUs 0e30MacHOCTH Tpyaa U
COXPAaHEHUS U3HU M 3J0POBbsI CEKpeTaps LIKOJIbI TMPU BBINOJIHEHWH UM CBOUX TPYIOBBIX
o0si3aHHOCTEH M QyHKIMH B 0011€00pa3oBaTEIbHON OPraHU3aIHH.
1.4. K BbINoJHEHHIO 00s3aHHOCTEN cekperaps B oOuieoOpa3oBaTelbHON OpraHu3aiuu
JONYCKaTCs JUIA:

* wumeromuye  oOpa3oBaHHWE, COOTBETCTBYIOIIME  TpeOOBaHMUSIM K  KBATH(UKAINH
(mpodcTranmapTa) o cBoei N0KHOCTH;

* COOTBETCTBYIOUIIME TPEOOBAHUSAM, KACAIOIIMMCS IMPOXOKICHUS MPEIBAPUTENBHOTO (TIpH
MOCTYIJICHUH Ha paboTy) M MEPUOIUYECKUX MEIUIUHCKHUX OCMOTPOB, BHEOUEPEIHBIX
MEAMIIMHCKUX OCMOTPOB IO  HampaBieHHIO palorojarensi, MNpodhecCUOHATHHON
TMTUEHUYECKON MOATOTOBKM M aTTecTauuu (MpH npueme Ha paboTy u gaiee He pexe 1
pa3a B 2 roja), BaKIIMHALIUM, HAIUYUS JMYHOM MEIMUIMHCKON KHIKKU C pe3yJibTaTaMH
MEIULUHCKUX 00CIET0BaHUIA 1 JTa0OPaTOPHBIX UCCIIEAOBAHUM, CBEICHUSIMUA O MPUBUBKAX,
MepEHECEHHBIX HMH(EKIIMOHHBIX 3a00JIEBaHMIX, O TPOXOXKIECHHUU MPOPECCHOHATBHON
TMTUEHUYECKON TIOJTOTOBKU M aTTECTAIlUH C JOMYCKOM K padoTe.

1.5. Cekperapp mnpu mpueMe Ha pabOTy MNPOXOAUT B YCTAHOBICHHOM TIOPSIKE BBOJHBIN
WHCTPYKTaX, TEPBUYHBIA MHCTPYKTaX Ha pabodyeM MecTe J0 Hayala CaMOCTOSITEIbHOW pabOThHI
(ecmu ero mpodeccuss U JTOMKHOCTh HE BXOAUT B YTBEpKIEHHBIH nupekTtopoMm I[lepeueHn
OCBOOOXKJICHHBIX OT TIPOXOXKACHUS HMHCTPYKTaXa TNpodeccuii Hu JOIDKHOCTEH), MOBTOpPHBIE
MHCTPYKTaXH HE pexke OJJHOTO pa3a B IIECTh MECALIEB, a TAK)KE BHEIUJIAHOBBIE U II€JIEBbIE B CIIyYasX,
ycraHoBleHHBIX [lopsakoM oOydeHus: 1o oxpaHe TpyJa M MPOBEPKU 3HAHUH TpeOOBaHHUM OXpaHbI
Tpyaa.
1.6. Cekperapb NOKEH NpoiTH OOydeHHE MO OXpaHe TpyJda M HPOBEPKY 3HAHHs TpeOOBaHUI
OXpaHbl Tpynaa, OOydeHHME MeToJaM M IpUeMaM OKa3aHHsl MEepBOM MOMOIIM MOCTPAJaBIINM,
IpaBUJIaM MOXKapHOW OE30MaCHOCTH U 3JEKTPOOE30MacHOCTH, a TaKKe MPOBEPKY 3HAHUIN MpaBUII B
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00beMe JTOKHOCTHBIX O0S3aHHOCTEH C MpHCBOCHHEM | KBaNM(UKAIMOHHOW TPYIITBI JAOMYyCKa 110
anektpobe3onacHocTu. HeoOxomumo mpodTH o0O0ydeHHe O€30MacHBIM CIOcOo0aM  BBITIOTHEHUS
paboThI ¢ 0OPHCHBIM 000PYTIOBAHUEM, U3YYHTh HHCTPYKIIUH 110 €T0 IKCILTyaTaIliH.

1.7. Cekperaps B 1eNX cO0JIIOIeHUs TPEOOBaHHM OXpaHbl TPyAa 00sI3aH:

coOmoatb TpeOOBaHUS OXpaHbl TPyJa, IOXAPHOW U AJIEKTPOOE30MaCHOCTH TIpH
BBITTOJIHEHUH PadoT;

co0moaaTh TpeOoBaHUS MPOM3BOACTBEHHON CAaHUTAPHH, TPaBUIIA JTUUYHOM TUTHEHBI;

3HATh MpaBWJIa SKCIUTyaTallud M TpeOoBaHUs OE30MACHOCTH IMpH paboTe ¢ OPHCHBIM
o0opyI0BaHUEM;

3HATh CIIOCOOBI PAIlMOHAILHON OpraHU3aIluy pabouero MecTa,

MMETh YeTKOE IpeJcTaBiIeHHe 00 OMacHbIX M BpeIHbIX (AKTOpax, CBA3AHHBIX C
BBITIOJIHEHUEM paboT Ha O(PHUCHOI TEXHHKE, 3HATh OCHOBHBIE CIIOCOOBI 3alUTHI OT UX
BO3CHUCTBHSI;

3a00THTBCS O JMYHON O€30MacHOCTH W JTUYHOM 3JI0POBBE, a TaKkKe O OE30MacHOCTH
OKpY’XaloIUX B TpOIEcCe BHINOMHEHUS paboT auO0 BO BpeMs HAXOXKICHUS Ha
TEeppUTOpUHN 00111e00pa30BaTENILHON OpraHn3aIiHg;

M0JIb30BATHCA ANEKTPONPUOOpPAMH COTJIACHO MHCTPYKIMSIM I10 SKCIUTyaTalluu;

BBINOJIHATE TOJIBKO Ty paboTy, KOTOpas OTHOCHUTCA K JOJDKHOCTHBIM OOSI3aHHOCTSM H
MOpyY€Ha HEMOCPEJCTBEHHO PYKOBOJIUTENEM, MPH CO3JAaHUM YCJIOBMM O€3011acHOro ee
BBITTOJIHEHUS;

3HaTh NOPSAOK JEUCTBUA TPU BO3HUKHOBEHWHM II0OKapa WJIM HWHOW Ype3BbIYAHHOU
CUTYyallU{ ¥ 3BaKyalliH, CUTHAJIbI OTIOBEILEHHS O MOXKape;

YMETb MOJIb30BATHCS MEPBUYHBIMU CPEICTBAMH MOKAPOTYIICHUS;

3HaTh MECTOpACIONIOKEHHWE aNTeYKh M yMETh OKa3blBaTh IEPBYIO  IOMOLUIb
MOCTPaJaBIIEMY;

co0oaTh IIpaBuia BHYTPEHHETO TPyAOBOTO pacropsiaka u Ycras
00111e00pa3oBaTeIbHON OpraHn3alIiy;

COOJII0IaTh YCTaHOBIICHHBIE PEKUMBI TPY1a M OT/bIXA, TPYAOBYIO TUCIHILIMHY;
coOro1aTh MHCTPYKIIMM 110 OXpaHe TpyJa IpPH BBIMOIHCHUH padboT W pabdore ¢
[IEPCOHAJIBHBIM KOMIIBIOTEPOM U MHOM OPITEXHUKOM;

co0II0AaTh JOMKHOCTHYIO HHCTPYKIIMIO CEKPETaps! IIKOJIBI.

1.8. Onacuble U (MJIM) BpelHbIE NMPOU3BOJCTBEHHBIE (PAKTOPHI, KOTOPHIE MOTYT BO3/IEHCTBOBAThH B
nporiecce paboThl Ha CEKpeTapst LIKOJIbl, OTCYTCTBYIOT.
1.9. Ilepeuenb npodeccnoHaIbHBIX PUCKOB M ONACHOCTEH MPU paboTe CeKpeTapeM:

HapylLIeHHE OCTPOTHI 3PEHUS MPU HEJTOCTATOYHON OCBEIEHHOCTH pabOUero MecTa;
3pUTENIbHOE YTOMJICHME MpPU JUINTENIBHOW paboTe ¢ JOKyMEHTaMH, Ha MEPCOHAIBHOM
KOMIThIOTEpE (HOYTOYKE);

MOPaXEHUE AIEKTPUYECKUM TOKOM IIPH HCIOJb30BAaHUU HEUCIIPABHBIX 3JIEKTPUUECKUX
PO3ETOK, BBIKJIFOYATENEH;

MOPaXEHUE DJIEKTPUUECKUM TOKOM IPU HCIOJIb30BAaHMU HEUCIPABHOTIO NEPCOHAIBHOIO
KOMITbIOTEpa (HOyTOYKa) U MHOW OPTTEXHHUKH, ITPH OTCYTCTBUU 3a3eMJICHUS / 3aHYJICHUS;
MOpaKEHUE JJEKTPUUYECKUM TOKOM IIPH HCHOJb30BAaHMM Kabeiel MUTaHUs C
MOBPEXKICHHON M30JIALMEH, HecepTUHUIIUPOBAHHBIX U CAMOAEIBHBIX YITTMHUTENEH;
CHIDKEHHE OOIIEro MMMYHHOT'O COCTOSIHUSI OpTaHM3Ma BCJEICTBHE NPOJOIKUTEIBHOTO
BO3/JICHCTBUS HAa paOOTHUKA 3JIEKTPOMATHUTHOTO U3ITyUeHUs IpU paboTe ¢ OPIrTEXHUKOM;
CTaTUYECKHE HArpy3KH MPU HE3HAUUTEIbHON OOIIEl MBIIIEYHOH TBUTATENbHOM HAaTrpy3Ke;
BO3MOXXHOCTh ~ MOJYYEHHsS] TpaBMbl BCJIEJICTBUE HEOCTOPOKHOTO OOpalieHus ¢
KAHLEISAPCKUMHU IPHUHAUIEKHOCTSMHM WJIM IPU HCHOJB30BAHUU HX HE IO IPSIMOMY
Ha3HAYEHUIO;

SMOLIMOHANIBHBIE MIEPETPY3KH;



* XHMMHMYECKHE BEUIECTBA, BXOJAIIME B COCTAB KpAaCOK, IOPOIIKOB KOMUPOBAIBHO-
MHOKHUTEIBHON TEXHUKHU.

1.10. B cinyuae TpaBMUpOBaHHUS YBEIOMHUTH JUPEKTOpPA IIKOJBI JEOOBIM JOCTYITHBIM CIIOCOOOM B
ommxkaiiiee Bpems. [Ipyu HeucpaBHOCTH MEPCOHAIBHOTO KOMIIBIOTEPA U HHOM OPIrTeXHUKH, MeOeTn
COOOIIMTh 3aMECTUTENIO JUPEKTOpa MO AaIMUHUCTPATUBHO-XO3SNUCTBEHHOM 4YacTM U HE
HCIIOJIb30BATh JI0 YCTPAHEHUs! BCEX HEJAOCTATKOB M MOJYyUYEHUS pa3peIICHUsI.
1.11. B nensix coOaroeHus MpaBuil JIMYHOW TUTMEHBI W SUUIEMHOJIOTHYECKMX HOPM CEKpeTapb
TOJIXKEH:

*  OCTaBJIATH BEPXHIOIO OJIEXKY, 00YBb B IIPEIHA3HAUEHHBIX JJISl 3TOT'0 MECTaX;

* MBITb PYKH C MBLJIOM, HCIOJIb30BaTh KOXKHBIE AHTHCENTHKU IOCIE CONPUKOCHOBEHUS C
3arpsiI3HEHHBIMU MIPeIMETaMU, Mepesl HauajaoM paldoThl, MOCIE MOCEIIEHUs Tyalera, nepea
MIPUEMOM TUIIIH;

* HE JOIyCKaTh IIpUEMa MUIIU B IPUEMHOM, TPOBETPUBATH IOMEIICHUE;

* cobmonats TpedoBanus CII 2.4.3648-20, CanlluH 1.2.3685-21.

1.12. 3anpemaercss BHIMOIHATH PabOTy, HAXOMACh B COCTOSSHUM AJKOTOJBHOTO OIMbSHEHHS JTMOO B
COCTOSTHUU, BBI3BAHHOM TOTPEOICHIEM HAPKOTUIECKUX CPEICTB, IICUXOTPOITHBIX, TOKCUYECKUX U
IPYTUX OJYPMAaHMBAIOIIMX BEIIECTB, a TaKXKe pacnuBaTh CHUPTHBIE HAMHUTKH, YMNOTPEONATH
HApKOTUYECKUE CPEJCTBA, MCUXOTPOIHbIE, TOKCUYECKHE WIH JPYrHe OJYpPMaHUBAIOIINE BEIECTBA
Ha pabodyem MecTe WIH B pabodee BpeMs.

1.13. Cekperapp, [IONYCTUBIIMA HapylIeHHE WJIM HEBBIIOJHEHWE TpeOOBaHUN HACTOSIICH
UHCTPYKLHHU, PACCMAaTPUBACTCSI KaK HapYIIUTENIb MMPOU3BOJICTBEHHON AMCUUILIMHBI U MOXET OBITh
NpPUBJICYEH K AUCHUIUIMHAPHOW OTBETCTBEHHOCTH W MPOXOXKICHHUIO BHEOYEPETHON MPOBEPKHU
3HaHWI TpeOOBaHWUW OXpaHbl TPY/Ja, a B 3aBUCHMOCTH OT TOCJICICTBHM - U K YTOJOBHOW; €CIH
HApyIICHHE TIOBJCKIO MaTepuaiabHBId ymepd - K MaTepualbHOW OTBETCTBEHHOCTH B
YCTaHOBJIEHHOM IOPSIKE.

2. TpeGoBanusi oXpaHbl TPYy/a Nepex HAYAJIOM PadOThI

2.1. Cexkperapp 0011€00pa30BaTeIbHON OpraHU3alMK JOJDKEH NPUXOIWTh Ha PabOTy B YHCTOH,
OTIPSITHOM OJICXK]IE, TIepe]] HaualoM paboThl BHIMBITh pyKH. [IpuOBITh Ha paboTy 3a0aroBpeMEHHO
JUTSL ICKITFOUEHUSI CTICIIKH U, KaK CIEJCTBHE, TAJACHUS U TIOTyYEHHUS TPABMBI.

2.2. IlpoBepuTh OKHA Ha HAJIMYUE TPEUIMH U MHOE HapyUICHUE LIETOCTHOCTU CTEKOJ, I[eJIOCTHOCTh
3aMKOB Ha JBepsX, mKadax, cerde.

2.3. BusyanbHO OLEHHUTH COCTOSHHE BBIKJIKOYATENIECH, BKIIOYUTH IOTHOCTHK) OCBEUICHUE B
IPUEMHOU ¥ YOSIUTHCS B UCTIPABHOCTH IEKTPOOOOPYAOBAHHUS:

*  OCBETUTENbHbIC MPUOOPHI AOKHBI OBITH UCIPABHBI U HAJIEKHO MOJBEIICHBI K MOTOJIKY,
UMETh IIEJIOCTHYIO CBETOPACCEUBAIOIIYI0 KOHCTPYKIMIO W HE COJEp)KaTh CIEI0B
3arpsi3HEHUM;

*  YpOBEHb UCKYCCTBEHHOW OCBELIEHHOCTH B IPUEMHON JOJIKEH cocTaBiATh 300 JtoKc;

*  KOMMYTAIIMOHHBbIE KOPOOKH JOJIKHBI OBITh 3aKPBITHI KPBIIIKaMH, KOPIyca BhIKIIOYaTEIeH
1 PO3ETOK HE JIOJDKHBI UMETh TPEIINH U CKOJIOB, a TAK)KE OTOJICHHBIX KOHTAKTOB.

2.4. Yoenutbcsi B CBOOOTHOCTH BhIXO/a M3 KaOWHETa cekpeTaps (MpUEeMHOMN ), TPOX0JI0B.

2.5. YIOCTOBEpUTHCS B HAJIMYWU MEPBUYHBIX CPEJACTB MOXKAPOTYIICHHS, CPOKA UX TMPUTOTHOCTH U
JOCTYITHOCTH.

2.6. YI0CTOBEPHUTHCS B HATMYWHU alITEUKH MIEPBOM MOMOIIY ¥ KOMITJIEKTAIIUH COACPKIMOTO.

2.7. YOenutbcs B 0€300aCHOCTU CBOETO pabovero Mecra:

*  MPOBEpUTH MeOETh Ha MPEAMET €€ YCTOMUYUBOCTH U UCIIPABHOCTH;

* IPOBEpPUTH IUIOTHOCTbH MOJBENEHUs KaOesaell MUTaHus K CUCTEMHOMY OJOKY U MOHHTODY,
OpPITEXHUKE, HE JIOIMYCKaTh MEpeTIeTeHIs Kabenel muTanus;

* MPOBEPUTH NPABWIBHOE pACIOJOKEHHE MOHUTOpPA, CHCTEMHOTO OJI0Ka, KJIaBHATYpBI,
MBIIIIH;




* y0enuThCs B OTCYTCTBMM IMOCTOPOHHUX IPEIMETOB HAa MOHHUTOPE U CHUCTEMHOM OJIOKe
KOMITbIOTEpA, UHOU OPTTEXHUKE;
* y0enuThCs B YCTOMYMBOCTH HAXOJSIIMXCS B CIPYHNIUPOBAHHOM IOJIOKEHUHU DPabOUMX
AOKYMCHTOB, ITaITOK.

2.8. IIpoBecTu OCMOTp CAHUTAPHOTO COCTOSIHUA MNPUEMHOM. PalmoHanbHO OpraHu3oBaTh CBOE
pabodee MECTO, IPUBECTH €ro B MOPsAIoK. OCYIIECTBUTH MOATOTOBKY HEOOXOIUMOM JOKYMEHTAINH
K paborte, yOpaTh MOCTOPOHHHE MPEIMETHI M BCE, YTO MOXKET TMPEMSITCTBOBATH OE30MacCHOMY
BBITIOJTHEHUIO pa6OTBI " CO3AaTh AOMOJHUTCIIbHYIO OITaCHOCTD.
2.9. IlpoBepuTh Haauyue B JOCTATOYHOM KOJMYECTBE M HCHPABHOCTh KAHIIEISPCKHUX
NPUHAAICKHOCTEH, HEOOXOAUMBIX /7151 pabOThI ceKpeTapsl MIKOJIbI.
2.10. IlpousBecTu CKBO3HOE MPOBETPUBAHUE NTOMEUIECHHS, OTKPBIB OKHA U JIBEpH. OKHA B OTKPBHITOM
MOJIOXKEHUN (PUKCUPOBATH KPIOUKAMH WJIM OTPAHUYUTEIISIMHU.
2.11. TlpoBect TpOBEpKYy pabOTOCIIOCOOHOCTH TIEPCOHATBLHOTO KOMIIbloTepa (HOYTOyKa),
YIOCTOBEPUTHCS B MTOJHON UCTIPAaBHOCTH OPITEXHUKH (IPUHTEP, KCEPOKC U JIp.).
2.12. Tlpu HEOOXOAMMOCTH MPOBECTH HEOOXOAMMYIO PEryJUPOBKY MOHHTOpA, MPOTEPETh 3KpPaH
MOHHUTOpA C MOMOLIBIO CIICHIUATIBHBIX Caﬂ(beTOK.
2.13. CocraBuTh 1IaH pabOTHl Ha JIEHb W PaBHOMEPHO PACTPECIUTh BBITIOJIHCHHE HaMEYCHHOU
pa6OTI>I C O6H3&TCHBHBIMI/I NepepbIBaM HA OTABIX U MMPHUECM IHIIH.
2.14. Tlpuctymnath K paboTe paspemnraeTcsi mocie BBHITOTHEHUS MOATOTOBUTEIHHBIX MEPOTIPUITHI U
YCTpaHCHHA BCCX HEAOCTATKOB U HGHCHpaBHOCTCﬁ.

3. TpeGoBaHusi OXpaHbI TPy/Aa BO BpeMsi padoThl

3.1. Bo Bpemsi paboThl cekpeTapro HeoOXOoauMo cOOJI0NaTh MOPSAOK B paboueM KaOWHETE, HE
3arpoMOXKJIaTh CBO€ pabodee MECTO, BBIXOABI M3 MPUEMHOW M MOIXObI K MEPBUYHBIM CPEICTBAM
MOXKapoTyllleHUus: Oymaroif, [TOKyMEHTaMH{, TMankaMd | JIIOOBIMH JPYTUMH [OCTOPOHHUMHU
npeaMeTamMH.

3.2. B mpomecce paboThl COOMIOIATh CAHUTAPHO-TUTHCHUYECKHE HOPMBI W TIpaBWja JUIHOU
TUTHEHBI.

3.3. He BBIMONHATD IEHCTBUMA, KOTOPBIC MTOTEHIIHATBHO CIIOCOOHBI MPUBECTH K HECUACTHOMY CITyJalo
(ka4yaHUe Ha CTYyJIe, pa3MaXUBaHUE KAHIIETSIPCKUMH MPUHAIIICKHOCTIMU U HHBIMU TIPEIMETAMH).
3.4. BbeiTb BHUMAaTENbHBIM B paboTe, HE OTBIEKAThCA MOCTOPOHHUMHU JI€IaMH M DPa3rOBOpaMH,
BBITIOJHATH TOJMBKO Ty pabOTy, KOTOpas OTHOCUTCSA K JOJDKHOCTHBIM OOSI3aHHOCTSIM W MOpPYy4YeHA
HENOCPEACTBEHHO PYKOBOJIUTENIEM, IPU CO3JJaHUH YCIOBUI OE€30MaCHOTO €€ BHIIIOJHEHUSI.

3.5. Bo Bpemst paboThl OBITH BEXKIUBBEIM, BEeCTH ceOs CIOKOWHO W BBIICPKAHHO, H30eraTh
KOH(JIMKTHBIX CHUTyalllii, KOTOpble MOTYT BBI3BaTh HEPBHO-OMOILMOHAILHOE HAIpPSHKEHUE U
OTpa3UThCs Ha 6€30MIaCHOCTHU TPYyAa.

3.6. B mensx obOecnedyeHHs HEOOXOIUMON €CTECTBEHHOW OCBEIICHHOCTH MPHEMHON TUPEKTOpa
IIKOJIbl HE CTAaBUTh HA NMOJOKOHHUKHU LIBETHI, HE paCIoiararh Mamnku, JOKYMEHTbl U UHBIE IPEMETHI.
3.7. TlepcoHanpHBIM KOMMBIOTEP (HOYTOYK) M HHYIO OPTTEXHUKY HCIIOJIB30BaTh TOJBKO B
UCIIPAaBHOM COCTOSIHMM ¥ B COOTBETCTBHH C MHCTPYKIIMEH MO IKCILTyaTaluU U (UITH) TEXHUYECKUM
MacropTOM.

3.8. BhIMonHATE MeponpusaTHs, MPEAOTBpPALIAIONIME HEPABHOMEPHOCTh OCBEIICHHS U MOSBICHUE
OJINKOB Ha 3KpaHe MOHUTOpA. BBIKITI0YaTh KOMIBIOTEP WM NMEPEBOJIUTH B PEKUM OKUIAHUS, KOT1a
€ro MCIO0JIb30BaHKUE MPUOCTAHOBIICHO.

3.9. PerynupoBaTh MOHHTOpP B COOTBETCTBUM C paboueil IMO30M, TaK Kak paluoHajgbHas padouas
mo3a CIOCOOCTBYET YMEHBIICHHIO YTOMISIEMOCTH B mpoiiecce padboTel. KoHcTpykius pabouero
Kpeciia JI0JKHA MO3BOJIATh U3MEHSATh MO3Yy C IIeJIbI0 CHIXKEHUS CTaTUYECKOTO HAMpSHKEHUS MBIIII]
[ICHHO-TIIIEYEBOM 0OACTH U CIIUHBI JUIS IPEAYIPEIKACHHS PA3BUTUS YTOMIICHHSI.



3.10. Ilpu nnuTENHPHOM OTCYTCTBHM Ha pabOo4YeM MeCTe OTKIIYaTh OT JJEKTPOCETH CpEeICTBa
OPITEXHUKH U Jpyroe oOOpyIOBaHME 3a MCKIIOYEHHEM OOOPYAOBaHUS, OIPENEICHHOrO s
KPYTJIOCYTOYHOM pabOTHI.

3.11. KnaBuaTypy ¥ MBIIIb €XKEIHEBHO JE€3MH(UIHUPOBATH B COOTBETCTBUU C PEKOMEHIAIMSIMU
MpPOU3BOAUTENS JUOO C HCIOJIb30BAHUEM PACTBOPOB WU cal(eToK Ha CHUPTOBOW OCHOBE,
cozxepxaimux He MeHee 70% cnupra.

3.12. He ucnonp30Bath B pab0T€ MOHUTOPHI Ha OCHOBE JIEKTPOHHO-TYYEBBIX TPYOOK.

3.13. Bo u3bexaHue TpaBMHUPOBAaHUS PYK IPHU HPOIIUBKE TOKYMEHTOB HEOOXOAMMO COONIONATH
OCTOPOKHOCTB IIPU pabOTe C UTOIKOM, ITHIIOM, HOKHUIIAMHU.

3.14. Tlpu HEmOCTaTOYHON OCBEIIEHHOCTH pa0O4Yero MecTa JAJisl JOMOJHUTEIHHOTO €r0 OCBEUICHHS
MCIIOJIb30BaTh HACTOJIBHYIO JIaMITy.

3.15. He ucronb30BaTh B MOMEIIEHUN MPUEMHON JUPEKTOPA LIKOJIBI IEPEHOCHBIE OTOMUTEIIbHbIC
npubopel ¢ HUHPpaKpacHbIM H3JIyYE€HHEM, a TaKXkKe KUMATWIbHUKH, TIUIMTKH U He
cepTuuIMpOBaHHbBIC YUTMHUTEIIH.

3.16. Ilpu nqnutenbHON paboTe ¢ TOKYMEHTaMH, 32 KOMITBIOTEPOM (HOYTOYKOM) C LIETbI0 CHUKEHUS
YTOMJICHUS 3PUTEIBHOTO aHAINU3aTOPa, MPEIOTBPAILIECHUS PAa3BUTUSI TO3HOTOHUYECKOTO YTOMIICHUS
yepe3 vac paboThl nenath mepepbiB Ha 10-15 MUHYT, BO BpeMs KOTOPOTO CIEAYET BBIOTHATH
KOMIUIEKC YIIPaXKHEHUH IS T71a3, GU3KYIbTYpPHBIC TIAY3HlI.

3.17. Jlna moaaepskaHus 370pPOBOTO MHKPOKJIMMATa 4Yepe3 KaxkIple 2 9 paboThl MPOBETPUBATH
OPUEMHYIO, TIpU OTOM OKHa (HUKCUPOBATH B OTKPHITOM TIOJNOKEHUU KPIOYKAMH WU
orpannuuTessiMu. [locne mpoaoIKUTENBHOTO KCEPOKOITUPOBAHUSI IPOBETPUTH IIOMEIICHHUE.

3.18. B cinyuae ecnu pa3duiach CTOJIOBas MOCyAa, HE cOOUPATh €€ OCKOJIKH PyKaMH, HCIIOJIb30BaTh
BEHUK U COBOK.

3.19. Ilpu ucnoIb30BaHUN OPTTEXHUKU U MHBIX YICKTPONPHOOPOB CEKPETAPIO 3aMpeIiaeTcs:

* BKJIIOYATh B JJIEKTPOCETh U OTKJIIOYATh OT HeE MEepCOHANbHBIN KOMIBIOTEP, MPHUHTED,
KCEPOKC M MHYIO OPTTEXHUKY H IEKTPONPUOOPH MOKPHIMU U BIKHBIMH PyKaMU;

*  JIOIYCKAaTh IOMAaJIaHus BJIard Ha MOBEPXHOCTH HUCIOJIb3YEMBIX AJIEKTPONPUOOPOB;

*  HapylaTh MOCIEI0BATEIILHOCTh BKIFOUCHUS U BBIKITFOUCHHSI, TEXHOJIOTHUECKUE TTPOIECCHI;

* JIOCTaBaTh 3aMATYIO0 OyMary u3 MpUHTEpa U KCEPOKCa MPU BKIIOUEHHOM 3JIEKTPONMUTAHNH;

* OTKpPBIBaTh H TPOU3BOAHWTH YHUCTKY TMPHHTEpAa WIH KCEpPOKCca TMPU BKIFOYEHHOM
ANEKTPONUTAHUH;

*  BBINIOJHATH PA0OTY Ha KCEPOKCE MPU OTKPHITOM BEPXHEH KPBIIIKE;

*  BBINOJIHATH BBIKIIOYEHHE PHIBKOM 32 IIHYP MUTAHUS;

* pa3memniath Ha 3JEKTponprOopax mpeamersl (Oymary, JOKyMEHTBI, BEIIX U T.I1.);

* IepeaBUraTh BKIIOUYEHHBIE B DJIEKTPUUECKYIO CETh AIEKTPONPUOOPHI;

* pa30uparh BKIIOYEHHBIE B 3JICKTPOCETH IPUOOPHI;

* IPHUKACATHCS K OTOJIEHHBIM WJIH C TOBPEXACHHON M30JIALMEN KaOelsaM MUTaHus;

e crubarh U 3aMeMIIATh KaOenu MUTaHUS;

*  OCTaBJIATH 0€3 MPUCMOTpPA BKIIIOUEHHBIE B AIEKTPUUYECKYIO CETh 3JIEKTPOIPUOOPHI.

3.20. Cekperapto HE0OXOIMMO TPUIEPKUBATHCSA TPABUI TEPEABIKCHUS B TOMEIICHUSIX W Ha
TEPPUTOPUU IIKOJIBI:

* BO BpeMs XOAbOBI OBITh BHHUMATEIBHBIM U KOHTPOJHUPOBATH H3MEHEHHE OKPY KOS
00CTaHOBKU;

* XOIUTh MO KOPUAOpPaM U JIECTHUYHBIM MapiiaM, NPUACPKHUBASCH IMPABON CTOPOHBI,
OCTOPO’KHO U HE CIIelIa;

* TpU TEPEeABIKEHUH 10 JIECTHUYHBIM TMpOJIETaM COOJIOAAaTh  OCTOPOKHOCTD U
BHHUMATEIbHOCTh, HE HAKJIOHSATHCS 3a MEpuiia, HE MepeliaruBarb W HE MEpPEenpbIrUBaTh
yepe3 CTYNECHbKH;

* oOpamath BHUMaHHE Ha HEPOBHOCTH M CKOJIb3KHE MECTa B TIOMEUICHUSIX U Ha TEPPUTOPUH
IITKOJIBI, 0OXOJIUTh UX U OCTEPETaThCs MaICHUS;




* HE NMpoXoauTh Ommke 1,5 MeTpa oT cTeH 31aHus 00Ieo0pa3oBaTeILHON OpraHU3aIliH.
3.21. Cobmogatb BO Bpemsi paOOThl MHCTPYKIHUIO IO OXpaHe TpyAa Ui CEeKpeTaps IIKOJbI,
YCTAHOBJICHHBIM pPEXHUM pabouero BpeMeHH (TpyJa) W BpPEeMEHW OTIbIXa, Opu padore C
UCIIOJIb30BaHUEM KOMITbIOTEpa (HOYyTOyKa) pYKOBOJCTBOBAThCS «MHCTpyKIMEH Mo oxpaHe Tpyna
npu pabdoTe Ha TMEPCOHAITBHOM KOMIIBIOTEpE», MPH NEATSILHOCTH C MCIOJIb30BaHUEM KCEpoKca —
CMHCTPYKIMEH M0 0OXpaHe Tpy/a MpHu paboTe Ha KOMUPOBAIbHO-MHOKHUTEIHHOM aIlaparey.

4. TpeGoBaHust OXpaHbI TPYJAa B AaBAPUIMHBIX CUTYaANHMAX
4.1. He momyckaercs cekperapro 00I1Ieo0pa3oBaTeIbHON OpraHU3aIlliid NMPHUCTYIAaTh K padoTe mpu
TUIOXOM CaMOYYBCTBHUH HJTU BHE3AITHOW OOJIC3HU.
4.2. [lepeueHb OCHOBHBIX BO3MOHBIX aBAPUN U aBAPUNHBIX CUTYaAllMi, IPUYHUHBI UX BBI3bIBAIOLIME:
e TIOXAap, BO3TOpaHue, 3aJbIMJICHUE, MOPAKEHHE OHIEKTPUUYECKUM TOKOM, BCIEICTBUE
HEUCIPABHOCTHU MEPCOHATBLHOTO KOMITbIOTEPA U UHOM OPTTEXHUKH, ITHYPOB MUTAHUS;
e BO3HMKHOBEHHE HEHUCIIPABHOCTU B OPTTEXHUKE;
e TPOPBIB CUCTEMBI OTOILJICHUS, BOJOCHA0KEHUSI, KaHAJIN3allMU 13-3a U3HOCa TPYO;
e TEPPOPUCTHUECKHUHN aKT WM YIpo3a €ro COBEPIICHUS.
4.3. Cekperapb 00s3aH HEMEJUIEHHO U3BECTUTh AUPEKTOPA IIKOJIbI:
* 0 mO0OH CHUTyallMM, YTpOXKAIOWIEH >KU3HM W 310pOBBI0O OOydaromuxcs U pabOTHUKOB
001eo0pa3oBaTeIbHON OpraHU3allNH;
* 0 KaXJIOM IIPOU3OILIEIIIEM HECUACTHOM CIIy4ae;
* 00 yXYIOIIEHUHU COCTOSIHUS CBOETO 3[0POBBS, B TOM YHUCJIE O MPOSBICHUH MPU3HAKOB
ocTporo npodeccnoHaIbHOTO 3a00IeBaHUS (OTPABICHUS).
4.4. Ilpu BOBHUKHOBEHHWH HEHCIPABHOCTH B OPITEXHUKE WU MHOM DJICKTPONpHOOpe (MMOCTOPOHHUI
IIyM, JIbIM, MCKpPEHHE W 3amax rapu) HeoOXOIMMO MPEKpaTUTh C HUM paboTy U 0O0ECTOYHTH,
COOOILUTH 3aMECTUTENIO JTUPEKTOpa MO aIMUHUCTPATUBHO-XO3HCTBEHHOW YaCTU U UCIOJIb30BaTh
TOJILKO TIOCIIE BBITTOJIHEHUSI PEMOHTA (TIOJIyYeHHSI HOBOTO) U TIOYUEHUS pa3peIICHHUS.
4.5. B ciydae mosydyeHHUs TPaBMbl CEKpETaph JOJDKEH MPEKpaTUTh paboTy, M03BaTh HA MOMOIIb,
BOCIIOJIb30BaThCS ANTEUYKOW MEPBOM MOMOIHM, MOCTAaBUTh B U3BECTHOCTh AUPEKTOPA LIKOJIBI (IIPHU
OTCYTCTBUM HMHOE JIOJDKHOCTHOE JIMLO0) W OOpaTuThbcs B MEAUIMHCKUN MyHKT. [lpu momydenuun
TpaBMbl HMHBIM COTPYJHHKOM WM OOYYalOIIMMCS OKa3aTh €My IEepBYIO IOMOIIs. BEI3BaTh
MEIUIIMHCKOTO paboTHUKa 0O0IIe00pa3oBaTebHON OpTraHW3aIlid, MPH HEOOXOIUMOCTH, BHI3BAThH
CKOPYIO MEIUIIMHCKYIO oMol 1o tenedony 03 (103) u cooOumTh 0 MPOUCIIECTBUU JUPEKTOPY
mikoJibl. O6ecneunTs 10 Havajia paccieloBaHusl COXPAHHOCTh OOCTAHOBKHM HAa MECTE MPOUCIIECTBHUS,
a €CIIi 3TO HEBO3MOXHO (CYIIECTBYET yrpo3a KU3HHU U 3OPOBBIO OKPYKAIOIINX) — PUKCUPOBAHUE
00cTaHOBKM IyTeM (oTorpagupoBaHus WK UHBIM MeTo oM. OKa3aTh COJEHCTBUE IPU MPOBEICHUN
paccie0BaHusl HECYaCTHOTO CIIyydasl.
4.6. B ciyyae BO3HUKHOBEHHUS 3aJIbIMJICHHS WJIM BO3TOpAHUS B MPUEMHOM, CEKpeTapb IOJDKEH
HEME/JICHHO TPEKpPaTUTh PadOTy, BHIBECTH AMPEKTOPA, WHBIX COTPYAHHKOB U IOCETUTENCH U3
MTOMEIICHUS — OMMACHOW 30HBI, BBI3BAaTh MOXapHYI oxpaHy mo Tenedony 01 (101 — ¢ MoOUIBHOTO),
OTIOBECTUTH TOJIOCOM O TOXKape U BpyuHyto 3aneiictBoBath AIIC, cooOmuTe pykoBoautemnto. [lpu
YCIIOBUU OTCYTCTBHS YTPO3bl KU3HU U 3J0POBBIO JIIOJIEH MPUHATH MEPHI K JUKBUAALUHU MOXKapa B
HayaJIbHOW CTaJuu C MOMOINBIO0 MEPBUYHBIX CPEACTB MoKapoTyuieHusd. [Ipu wucmnoab3oBaHUN
MOPOILIKOBOTI'O OTHETYIIUTENSI HE HAMPABJIATh B CTOPOHY JIIOJICH CTPYIO MOPOIIIKA.
4.7. llpu aBapuu (TIPOpPHIBE) B CHCTEME OTOILICHUS, BOAOCHAOKEHUS W KaHAIHM3AIMU B MPUEMHOM
HEOOXOJUMO  ONEPAaTHBHO COOOIIUTH O MPOMCIIEAINIEM 3aMECTUTENI0  JUPEKTOpa 10
aJIMUHUCTPATUBHO-XO3SIICTBEHHOM YacTH (3aBXO03Y).
4.8. B cnydae yrpo3bl WM BOBHUKHOBEHHUS O4ara OrmacHOIro BO3JACHCTBUSI TEXHOTEHHOTO XapaKkTepa,
YIpo3bl WM TPUBEACHUS B HCIOJHEHUE TEPPOPUCTUUYECKOTrO aKTa CIIEYeT PYKOBOJCTBOBATHCS
[InaHoM »BakyalMu, UHCTPYKLIHMEH O MOpAAKE ACHCTBHI B ciaydae yrpo3bl U Bo3HMKHOBeHHH UC
TEPPOPUCTUUECKOTO XapaKTepa.




5. TpeGoBanust 0OXpaHbl TPyAa MOCJIe 3aBepUIeHUs PadoThI

5.1. Tlo oxoHyaHuum pabOTHl CeKpeTapro 00IeoOpa3oBaTEIbHON OpraHU3aluk HEO0OXOIMMO
BBIKJTIOYHTH BCE AIEKTPONPUOOPHI U 00ECTOYUTH X OTKIIFOUECHUEM W3 IIIEKTPOCETH.

5.2. BHUMaTENbHO OCMOTpPETh pabouee MECTO M MOMEIICHUE TPUEMHOM, MPUBECTH €T0 B TOPSIIOK.
YOpare ¢ pabodero croia JOKYMEHTAIHMIO, TAKH, KaHIEISIPCKHE MPUHAIICIKHOCTH, HOCHUTEIH
uH(pOpMalMU B OTBEJICHHBIE I XpaHEHUS MECTa.

5.3. Y06pars pabodee MECTO OT UCIIOJIL30BAHHON Oymaru.

5.4. YIO0CTOBEPUTHCS, YTO TTOMEIICHUE MPUEMHONW PYKOBOJUTENS MIPUBEICHO B T0KapoOe30macHoe
COCTOSIHME, OTHETYLIUTENM HaxOASTCs B YCTAaHOBJIEHHBIX MecTax. [IpM OKOHuYaHMH CpoKa
9KCIUTyaTalliy OTHETYUIUTENS IepeaaTh ero JUIy, OTBETCTBEHHOMY 3a MOXKapHYyI0 0e30MacHOCTh B
LIKOJIE, JUISl TOCJIEAYIOLIEN TTepe3apsaki. Y CTAHOBUTh HOBBIM OTHETYIIHTEb.

5.5. IlpoBeTpuTh MOMEIIECHUE TPUEMHON TUPEKTOPa 00IIe00pa30BaTeILHON OpraHU3aIluH.

5.6. IIpoKOHTPOIMPOBATH MPOBECHHUE BIAKHON YOOPKH, a TaK)Ke BBIHOC MyCOpa M3 TOMEILECHHSL.
5.7. 3akpbITh OKHA U MIKa(bI, BBIMBITH PYKH C MBLUIOM, IEPEKPHITH BOAY U BBHIKJIIOUUTH CBET.

5.8. CooOmHUTh HEMOCPEICTBEHHOMY PYKOBOIMTENIO O HEJOCTATKAaX, BIMSIOMIMX Ha 0€30MacHOCTh
TpyJa U MokapHyto 0e30MacHOCTb, 00HAPYKEHHBIX BO BpeMsl TPYIOBOM NEATEIHHOCTH.

5.9. CooOumTh CHEMUaNIUCTy MO OXpaHe TPyJda O HeIOoCTaTKaxX (MpU HATWYHH) B OOECIICUCHUU
0e30macHbIX YCIOBHH Tpyaa Ha paboueM MecTe, OXpaHbl 3JJ0POBbSI.

5.10. Ilpu oTCYTCTBMHM HEIOCTATKOB 3aKPbITh IOMELIEHHE IPUEMHOMN Ha KJIIOY.

Hncmpyxkyuro pazpaboman: /B.B. IlepeBepseBa/
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